
 

  

 

   
 

Taylors Lakes Secondary College 

BYOD Device guide for Windows 

 
1. Click the start button 

 
 
 

2. Search for ‘Store’, then select ‘Microsoft Store’ 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

3. Search for ‘Company Portal’ 
 
 
 
 
 



 

  

 

   
 

4. Click ‘Company Portal’ 

 

 

 

 

 

 

 

 

 

 

5. Click ‘Get’, then wait for the app to be installed 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Once installed, click ‘Launch’ 

 

 
 

 

 
 

 

 
 



 

  

 

   
 

7. Enter your student email, then click ‘Next’ 

 

 

 

 

 

 

 

 

 

 

 

8. Enter your student password, then click ‘Sign In’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



 

  

 

   
 

9. Click Ok 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10.  When finished, click ‘Done’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

11.  On the Company Portal App, click ‘This device hasn’t been setup….’ 

 

 

 

 

 

 

 

 

 

 

12.  Click ‘Next’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

13.  Click ‘Connect’ 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

14.  Enter your student email, then click Next 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

15.  Enter your student email again, then click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

16.  Enter your password, then click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

17.  Click ‘Don’t show this again’, then click ‘Yes’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

18.  Click ‘Got It’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

19.  Click ‘Next’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

20.  Click Done 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

21.  Your device has been enrolled to the college, please allow 30 minutes 
before proceeding. This will allow your device to download the school 
software. Please leave your laptop on and leave this screen open to 
allow this to happen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

22.  After 30 minutes, search Outlook from the start menu. 

 

 

 

 

 

 

 

 

 

 

 

- If you’re unable to find Outlook, please 
wait another half an hour for the apps to 
download. 

- If you still cannot find the Outlook app, 
please visit the ICT website to manually 
download the Office package here:  

https://www.ict.tlsc.vic.edu.au/copy-of-install-
office365-mac 

 

https://www.ict.tlsc.vic.edu.au/copy-of-install-office365-mac
https://www.ict.tlsc.vic.edu.au/copy-of-install-office365-mac


 

  

 

   
 

23.  Type your email, then click Connect 

 

 

 

 

 

 

 

 

 

 

 

 

 

24.  If prompted, enter your password, select ‘Remember my credentials’, 
then press ‘OK’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

25.  Uncheck mobile, click Done 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
26.  Click Accept 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

27.  Your student emails are now ready, you may close Outlook. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You have now completed the device setup guide from home. 
Please fill out this quick survey to let I.T. know you have completed the 
guide, and to report any issues you have experienced. 
 

https://forms.office.com/r/t8igKfYhFx 
 
The remaining steps to setup your device must be performed at school. 
 
- Please ensure you have your student email and password with you 

on the first day back to complete the below instructions. This is 
very important. 
 

-  You will receive assistance to complete the below instructions 
during orientation session. 

 

 

 

 

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2Ft8igKfYhFx&data=04%7C01%7CJonathan.Ciminelli2%40education.vic.gov.au%7C7c82eeda95fe4d2b575808d9bf546530%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C637751191484789474%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=X2YzAdTO3WWyK9f7n8SzOzBu60Q1ISWOFCULXkxgXLs%3D&reserved=0


 

  

 

   
 

28.  Click the Wifi Globe icon 

 

 

 

 

29.  Click ‘eduSTAR’, then click ‘Connect’ 

 

 

 

 

 

 

 

 

 

 

 

30.  Enter your student email and password 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

 

31.  Open the papercut application by clicking the Up arrow on the 
bottom-right corner and select the white printer icon. 

 

 

 

 

 

 

 

 

32.  Click ‘View my printers’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

   
 

 

33.  Enter your student email and password. Click ‘Don’t show me this 
again’, then click ‘Sign in and add printers’ 
 
Note: This may take a while to show up, you may receive errors at first, 
this is normal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

34.  The school printer will now install, once finished, you can close this 
Window. 

 

 

 

 

 

 

 

 

Your device is now ready for school use! 


