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Taylors Lakes Secondary College

BYOD Device guide for Windows

1. Click the start button

2. Search for ‘Store’, then select ‘Microsoft Store’

All Apps Documents Web More =

Best match

ﬁ Microsoft Store
App

Settings
= Storage usage on other drives

Find and fix problems with Microsoft
Store Apps

{2 Choose where to install apps from

Search the web

D store - See web results

£ stord

3. Search for ‘Company Portal’

company portal xR
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4. Click ‘Company Portal’

Apps (991) show

Company Portal
Fodkoh 10
Oes

Free

5. Click ‘Get’, then wait for the app to be installed

Company Portal

* % 3 10 & Share

Microsoft Intune helps organizations manage access to corporate apps, data, and resources.
Company Portal is the app that lets you, as an employee of your company, securely access
those resources.

More

I AR CIER

6. Once installed, click ‘Launch’

Microsoft Corporation * Business '

€2 Wish list

O oo —_—
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7. Enter your student email, then click ‘Next’

Microsoft Intune Microsoft Intune

B3 Microsoft B8 Microsoft
Sign in

Sign in
Email address, phone number or Skype a

ABCO001 @tlsc.vic.edu.ay

No account? Create one!

No account? Create one!
Can't access your account?

Can't access your account?

Next

Q} Sign-in options

Qﬁ Sign-in options

8. Enter your student password, then click ‘Sign In’

B® Microsoft
< ABC0001@tlscvicedu.au

Enter password

F‘asswc-rd

Forgotten my password
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9. Click Ok

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

Allow my organization to manage my device

No, sign in to this app only

10. When finished, click ‘Done’

You're all ready!

We've added your account successfully. You now have access to your organisation’s
apps and services.
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11. On the Company Portal App, click ‘This device hasn’t been setup....’

Taylors Lakes Secondary College

Recently published apps

Your IT administrator did not make any apps available to you.

Devices showall

@ This device hasn't been set up for corporate use yet. Select this message to begin setup.

12. Click ‘Next’

Set up your device

We'll help you set up this device for use with your
company. You only have to do this once per device.

1. Add corporate account to this device °
2. Connect this device to work @

You can use the Company Portal even if you don't complete
these steps, but you won't be able to install your company
apps or access some company resources.

MNext «—
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13. Click ‘Connect’

Connect to work

You must connect this device to work to access company
apps and resources.

Select "Connect” and follow the instructions.
When you're done, come back to this page to finish setup.

You can keep an eye on progress at the bottom of the
page.

ﬁ);? Connect

What happens when | connect my device to work?

What can IT see when | connect my device to work?

14. Enter your student email, then click Next

Set up a work or school account

You'll get access to resources such as email, apps and the network. Connecting means that your work
or school might control some things on this device, such as which settings you can change. For
specific info about this, ask them.

ABCO001@tlsc.vicedu.au
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15. Enter your student email again, then click Next

BS Microsoft
Sign in

ABCO001@tIsc.vic.edu.au

No account? Create one!

Can't access your account?

Mext

Q}. Sign-in options

16. Enter your password, then click Next

B® Microsoft
< ABCO001@tlsc.vicedu.au

Enter password

Password

Forgot my password
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17. Click ‘Don’t show this again’, then click ‘Yes’

BN Microsoft

ABCO001@tlscvicedu.au

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

' Don't show this again

No

18. Click ‘Got It/

Setting up your device

It will take a few minutes to connect to your schoal or workplace. Any company apps, network
settings, email accounts, security policies or other settings that your school or workplace has set up for
you will soon be set up on your device. If you don't have access after waiting a few minutes, open the
Settings app and select Accounts > Access work or school = Info = Sync.
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19. Click ‘Next’

20. Click Done

Connect to work

You must connect this device to work to access company
apps and resources.

Select "Connect” and follow the instructions.
When you're done, come back to this page to finish setup.

You can keep an eye on progress at the bottom of the
page.

5:(2:3:5 Connect

What happens when | connect my device to work?

What can IT see when | connect my device to work?

Your device is now connected to work!
Select Next to continue.

Next

You're all set!

This device is now set up for management. You should be
able to access company apps and resources soon.

If you have difficulty accessing company resources, contact
your IT administrator for assistance.

1. Add corporate account to this device o

2. Connect this device to work °

Done
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21. Your device has been enrolled to the college, please allow 30 minutes
before proceeding. This will allow your device to download the school
software. Please leave your laptop on and leave this screen open to
allow this to happen.

Taylors Lakes Secondary College

Recently published apps

Your IT administrator did not make any apps available to you.

Devices show all

THIS DEVICE

=

Your Device

() Can access company resources

Checked less than a minute ago

22. After 30 minutes, search Outlook from the start menu.

All Apps Documents Web More v

Best match

® Outlook
App

(0]

S - If you’re unable to find Outlook, please
I8 Make the Narrator be more efficient wait another half an hour for the apps to
in Outlook (experimental)
download.
- If you still cannot find the Outlook app,
please visit the ICT website to manually
download the Office package here:

Search school and web

£ outlook - See school and web results

Taylors Lakes Secondary College suggestions
Outlook Web Access

Office Online https://www.ict.tlsc.vic.edu.au/copy-of-install-
office365-mac

2 outlook


https://www.ict.tlsc.vic.edu.au/copy-of-install-office365-mac
https://www.ict.tlsc.vic.edu.au/copy-of-install-office365-mac
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23. Type your email, then click Connect

& Outlook

Email address

ABC0001@tlsc.vicedu.au

Advanced options v

No account?  Create an Outlook.com email address to get started.

24. If prompted, enter your password, select ‘Remember my credentials’,
then press ‘OK’.

Windows 5:€I.|I'I't}' >

Microsoft Outlook

Connecting toABOISIE s vic.edu.au

|nmm1@ﬂsc.wc.edu.au

LD L L L]

Remember my credentials

oK Cancel
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25. Uncheck mobile, click Done

E Qutlook

Account successfully added

Microsoft 365
ABCO001 @tlscvicedu.au

Add another email address
Email address

Advanced options

I Set up Outlook Mobile on my phone, tool

Done

26. Click Accept

B® Microsoft

Accept the license agreement

Microsoft 365 Apps for enterprise includes these apps:

Oe e @ ok O, A Qe

This product also comes with Office Automatic Updates.
Learn more

By selecting Accept, you agree to the Microsoft Office License Agreement
View Agreement
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27. Your student emails are now ready, you may close Outlook.

fle  Home  Send/Receive View  Help
7 Newkmail ~ | il ~ = B~ | ) Reply %) Replyall —> Forward | K5 sharetoTeams D Movetar? v | £ Unread/Read B8~ M+ | searchpeople B Y-
<
v Favorites All - Unread ByDate v T
Inbox 2 v Ouer
y

Sent tems
Drafts
Deleted ltems

~ABC0001@tlsc.vic.edu.au
Inbox 2
Drafts

Sent ltems

Deleted ltems Izl

Archive Select an item to read

Clutter Click here to ahways preview messages
> Conversation History

Junk Email

Outbox
RSS Feeds

Search Folders

> Groups

=B B & 4

ttems: 4 Unread: 2 Allfolders are up to date.  Connedted to: Microsoft Bxchange [

You have now completed the device setup guide from home.
Please fill out this quick survey to let I.T. know you have completed the
guide, and to report any issues you have experienced.

https://forms.office.com/r/t8igKfYhFx

The remaining steps to setup your device must be performed at school.

- Please ensure you have your student email and password with you
on the first day back to complete the below instructions. This is
very important.

- You will receive assistance to complete the below instructions
during orientation session.


https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2Ft8igKfYhFx&data=04%7C01%7CJonathan.Ciminelli2%40education.vic.gov.au%7C7c82eeda95fe4d2b575808d9bf546530%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C637751191484789474%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=X2YzAdTO3WWyK9f7n8SzOzBu60Q1ISWOFCULXkxgXLs%3D&reserved=0
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28. Click the Wifi Globe icon

204 PM

6/12/2021

29. Click ‘eduSTAR’, then click ‘Connect’

8,
ﬁ eduSTAR

Connecting

aﬁ TLSC-Wifi

8 o
177 Adventurer 3-1
(77 eduSTAR Guest

. man united

B@ Hidden Network

30. Enter your student email and password

-]
l{é EduSTAR

Connecting
. . s oas

Checking network requirements

Cancel

B2 1w
Windows Security X

Sign in

‘ ABCO001@tlsc.vic.edu.au ‘

[IITTITY] o

OK Cancel

Flight mode
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31. Open the papercut application by clicking the Up arrow on the
bottom-right corner and select the white printer icon.

32. Click ‘View my printers’

g
i Refresh my printers now
& View my printers

206 PM

@ =z & 6122021 O
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33. Enter your student email and password. Click ‘Don’t show me this
again’, then click ‘Sign in and add printers’

Note: This may take a while to show up, you may receive errors at first,
this is normal.

ﬂ PaperCut Print Deploy Client

p Signin
paperCut Please sign in so that the right printers are added to your

device.

All your printers, in one place,
Username

ABCOOOI@tlsc.vic.edu.au

Password

Sign in and add printers

Don’t show me this again

34. The school printer will now install, once finished, you can close this
Window.

9 PaperCut Print Deploy Client

papercut My printers Fefresh

[ ] \\tlscv-print\Follow-Me-Printing Everyone ] Installing...

Hofl

Your device is now ready for school use!



